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Website Planning form

Planning your website can be a daunting task this questionnaire is to help you with the planning and to help me get a better understanding of you and your company.

By filling in this in it will help you as well as I to get a feel of what you are after and what you would like your website to do.

Just fill in the answers and E-mail it back to me, or print it of and snail mail it to my address (this is on the bottom of this form or if you would like to talk give me a bell numbers there to). When you done don't forget to save a copy for your records.

I look forward to working with you in producing your website...

NB: greyed out < – Text – > back space it to take out then type away to you hearts content boxes will expand   Questions marked * Star delete which one that does not apply  

OK! lets get started:

	About you and your company   < – Text – >

	Contact name:

	Company Name and Address: < – Text – >

	Company name           < – Text – >

Company address       < – Text – >

Company address 2    < – Text – >

Company address 3    < – Text – >

Company address 4    < – Text – >

	E-mail: < – Text – >

	Phone Number:  < – Text – >

	Tell us briefly what your company does, services you provide/offer

	We offer < – Text – >

we do 

stuff



	Do you have a slogan or tag line If so what is it?

	My slogan is …< – Text – >

…..........

	Who is your target audience?

	My target audience is....< – Text – >



	Do you have a company logo?                  

	* Yes                                                 * No


	
	If yes would you like us to use this in your website?

	
	* Yes                                                    * No

	
	Would you like me to re-design your logo?

	
	* Yes                                                          * No

	
	Would you like me to design a logo for you?

	
	* Yes                                                    * No                                              * Not sure

	
	If you have a logo that you would like me to use can you send the original art work in GIF, PNG, or JPG format this we would use to get the overall colours for the site

	
	

	
	Is there any sites you have seen and liked? Please list them full URL

	
	http://www.agoodsite.co.uk 

http://www.anothersite.com 

	
	Colours you like or dislike – Please list them

	
	< – Text – >

	
	Font Preference

	
	Do you have a font preference ether for your main text or your logo? barring in mind that most people have a default text on their

computer unless the text is on a logo then it does not matter as it is then apart of the graphic/Logo, a good place to look is

http://www.fonts.com/ this will give you a good idea of fonts.

	Now fonts for main text this is what would be called a font family these are the most common fonts stored on a computer some of these

would be: Verdana, Tahoma, Arial, Helvetica, sans-serif, Georgia, Times New Roman, Times, serif, Geneva, Arial, Helvetica, sans-serif, Arial,

Verdana, Helvetica, sans-serif.

The font used on this page is Arial rounded, so now that I have confused you take your pick *hint do not use or ask me to use Times

new roman or times roman as they look really nasty

This Font is Times New Roman {nasty en it}

	Fonts I like:

	< – Text – >



	How many pages would you like (min 2)

	 * Two              * Three             * Four            * Five           * Six +

	Your Content:

	The content (text) for your site should be supplied by you (the client) the reason for this is plain

and simple. I would never know enough about your Company, product or services you would

offer and would leave me more time for the design of your web site.

I would of course go over your article that you do and suggest better ways of saying something,

the first page is the most important as it is this that is going to grab your customer’s attention

and you have 30 sec to do just that so make this short to the point with gripping headings (this

bit I will do).

The spelling has to be spot on and good grammar with all your “T” crossed and your “I” dotted

because believe me there are some fussy so and so out there. *smile

	Images:

	Do you have Images that you would like to use on your site if so please send them in JPG, GIF and PNG formats the higher the resolution the better (large images scale down better)

It is up to you to check copyrights I cannot be held responsible.

If I have to purchase images on your behalf this will be charged to your fee on completion I will inform you if have to do this. I will take a sample of the image and send it to you for approval then purchase on your behalf.

 Depending on licence the higher up the scale the less limitations on use the ones higher are best as they can be used in Print on line formats and can be modified or used in derivative works only limitation is that you cannot re-sell them but are your property. So these image files I will send to you on completion of the website.

	Navigation:           Were would you like your navigation?

	Hint# what works best is the top or left hand side and text links in the footer of the age

	* Top            * Left side        * Top and bottom       * left and bottom         * right and bottom

	Would you like a contact form?

	* Just email link          * Full Contact form       * Request info     * Survey  

	Hint# two This is personnel preference but is worth considering I find the e-mail links a real

pain as it would take me to my email program then I have to sign in.

It is a lot quicker for your visitors to use an email form not only that it keeps them on your

page.

	Domain Names:

	Do you have a Domain name?                                         * Yes                                * No

	If yes what is it {full URL} 

	http://www.yourdomain.com < – Text – >

	Hosting:

	Do you need hosting?                                                    * Yes                                * No        

	If no please provide me with info of provider:

	Service Phone number:                           123456791234

	E-mail support:                                           support@sumplace.co

	FTP server name:                       should look some thing like ftp.yourdoman.com

	User Name:                                        yourdomancom

	Password:                               movinmovin

	Provider name:                  name of the company that provides domain and hosting

	My Name and address:

	Peter Sleight

	43 Alexandra Gardens

	Stanley Road 

	Carshalton beeches

	Surrey

	SM5 4LJ

	Tel. phone # 0208 408 9045


